Summer Music Clinic SENIOR
2022 Account Creation, Application, & Enrollment Walk-Through

Account Creation
1. From Summer Music Clinic (SMC) Senior’s webpage (www.precollege.wisc.edu/smc/seniorsession), click the blue ‘Apply to SMC Senior’ button to be taken to the registration and
enrollment system.
2. Begin by clicking ‘Sign Up’ at the top, right side of the screen.

3. You will be prompted to create your student user account by entering your (the student’s)
name, date of birth, a user name, and email address.
a. If adults are assisting their student with registration, please create the user account as
the student.
b. If adults are registering multiple students, create a separate user account for each
student.
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4. You will receive an email to set your account password. Click on the link provided in the email.
The hyperlink is valid for 24 hours.

5. You will then be prompted to set (‘reset’) your password.

6. You will be returned to the system main page where you will click on the Summer Music Clinic
SENIOR program tile and then ‘Apply’.

7. At the top, next to the text ‘Already have an account?’, click ‘Sign In’.
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8.

Enter your newly created username and password and click ‘Sign In’.

9. Now signed in, click the ‘Apply’ button again to begin the SMC Senior application.

Application Walk-Through
1. Select the year you wish to participate in SMC Senior.

2. Begin to fill out the SMC Senior application questions. Please ensure you read all instructions
very carefully.
TIP: Click the ‘Save’ button at the top-right to save your application progress at any time. You may also
log out and return later to complete and submit the application.
3. Verify and add a Student Name as appropriate.
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4. Verify and add the Student Email Address as appropriate.

5. Enter at least one Student Phone Number.

4|Page

6. Enter at least one Student Address.

7. Enter the student’s Biographical Information.
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8. Enter at least one Parent/Guardian and their information.
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9. Enter at least one Emergency Contact, other than the parent(s)/guardian(s) listed above.

10. Enter the student’s Educational Information. Begin to type the formal name of your school and
click on the name from the list. (If your school’s name does not appear, type in your school’s full
name.)
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11. Answer the three SMC Additional Information questions.

12. Finally, parents, read through the SMC Agreements and check the agreement checkbox.
Additionally, respond to the Photography/Video Release.
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13. Review the final text and click ‘Submit’!

14. SMC Senior requires a nonrefundable application fee. Enter your credit card details and click
‘Pay’ at the bottom.
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15. The next screen will confirm the submission or your application and the application fee.

16. You will also receive an application confirmation email confirming your admittance to the
program! Your next step is to enroll in your class selections!
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Enrollment
1. If you are still logged in to the system, you may click on the UW-Madison logo at the top to be
returned to the main page where you will click on the Summer Music Clinic Senior tile again.
(Alternatively, you may click on the system link in your admission email and sign back in.)
2. Click on the ‘Courses’ tab.

You will now enroll in one course for EACH of the SEVEN SMC Senior Periods. (Periods A, B, C, D, E, F,
and G). Please note that some courses span two periods! Refer to the Summer Music Clinic Senior
Schedule (https://precollege.wisc.edu/wp-content/uploads/sites/5/2021/12/FINAL-SeniorSchedule.png) to view all the course options per Period!
Here are some VERY IMPORTANT course selection tips to help you navigate the system. Please review
carefully.
•

Courses are listed alphabetically except for courses that require you to indicate your instrument
or voice part. All those courses are located at the bottom of the page.

•

If you click in to a course, you can click the back button/arrow in your internet browser to return
to the course list.

•

If you are choosing a course that spans two periods, you only need to enroll in the one course
for both periods. So, at the time of enrollment, you may have less than seven courses in your
cart for all seven periods. Just ensure you have all seven periods accounted for.
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•

You will notice in the SMC Senior Schedule (link above) that some courses are offered in more
than one period. When selecting your courses in the registration system, you will need to click
the ‘More schedule options’ link next to the course title to view and select your one desired
Period.

•

Some courses require you to select your instrument or voice part. All these courses are located
at the bottom of the course list. Click the course chevron icons to expand all the
instrument/vocal part course options.

•

If the ‘Add to Cart’ button is grayed out for a particular piano course, that course is currently
full. If you would like to be added to the course Waitlist, please email Carrie Backman, Program
Manager, at cjbackman@wisc.edu.

•

If you are debating between different courses for a given period, you may click on the heart icon
next to each course. This action adds courses to your Wishlist! At the top of the page, you can
click on the heart icon to view all your wishlisted courses and even add to your cart directly from
your Wishlist.

3. Once you determine your course for each Period, click ‘Add to Cart’ next to each desired course.

4. When you have added one course for each Period to your cart, scroll to the top of your screen,
and click on the cart icon and click ‘Review Cart’ to check out.
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5. Review the courses in your cart! Ensure you have courses indicated for all seven Periods. (You
may have less than seven courses in your cart if you enroll in a course(s) that span two periods.)
Also, ensure there are no time conflict warnings. If so, you have more than one course in your
cart for a given period. Remove the additional course from your cart before you continue.

6. To enroll in the course(s) indicated in your cart, click ‘Continue’. You will notice a zero-dollar
charge indicated. While no fees are due at this time, you will be billed in mid-May.
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7. A confirmation screen will appear, and you will also receive emails indicating your enrollment!

8. After enrolling, you may also verify your classes by clicking ‘Done’ at the top of your
confirmation screen, and then click ‘My Courses’. Once again, ensure you have a course
indicated for Periods A through G!
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Drops & Adds
If you choose, you may drop and add (swap) courses through April 30, 2022. When you are logged in
under ‘My Courses’, you can drop a course by clicking the down-arrow icon to the right of the course
you wish to drop. Then click ‘Drop’. A warning box will appear where you will click ‘Drop’ again. The
course will then change to ‘Dropped’ status. Then you can return to the SMC Senior course list to enroll
in another course for that available period. After doing any dropping/adding, ensure you have a course
indicated for Periods A through G!
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